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The following Rules, promulgated by the Newton Falls Municipal Court, Trumbull County, Ohio,
shall be effective on February 1, 2026, pursuant to Article IV, Secticn 5 {56}, Ohio Constitution
and Rule 18 of the Rules of Superintendence for Municipal and County Courts and to pravide for
efficient and expeditious management of business and caseload before this Court.

As used in these Rules a reference to “Civil Rules” is a reference to the Ohio Rules of Civil
Procedure; a reference to "Criminal Rules” is a reference to the Chio Rules of Criminal
Procedure; a reference to the “Rules of Superintendence” is a reference to the Rules of
Superintendence of Municipal and County Courts of Chio; and, a reference to *Traffic Rules” is a
reference to the Rules of Practice and Procedure in Traffic Cases.

RULE 1 - CITATIONS OF RULES

These Rules shall be known as the Newton Falls Municipal Court Rules of Practice and may be
cited as “NFMC Ruie___ "

In the event of a conflict between these rules and the Rules of Superintendence, the Civil Rules,
the Criminal Rules and the Traffic Rules, the State rules shall govern.

RULE 2 - HOURS OF OPERATION

The hours of holding regular sessions of the Court shall be from 8:00 AM. to 4:00 P.M., Monday
through Friday, except those days designated by law as holidays or by Entry signed by the
Judge.

RULE 3 ~ CONDUCT AND DECORUM IN THE COURTROOM

(A) On opening and closing of any court session, all persons in the ceurtroom shali stand except
for those physically unable to do so.

(B} All persons in the courtroom shall conduct themselves in accordance with decerum and in
such a manner as not to interfere with or obstruct judicial activities and proceedings.

(C) No smoking shall be permitted in the buiiding housing the Court and smoking cutdoors shall
be in compliance with the requirements set forth in R.C. 3794.

{D) All persons appearing before the court shall, as far as practicable, be clean and appear in
approoriate business casual attire. The following attire is NOT appropriate: bare feet, flip flops,
cutof . Voo am r ' ' attire ¥ o orewr
contain offensive language or pictures (including sexual, drug, tobacco, or aicehol relateq). The
Court expects that counsel will call this rule to the attenticn of clients and witnesses.

(E) Children must be monitored by an adult and shall be removed{ 1the court miftt
behavior does not comply with the requirement of the Court.

{F} No food or drink shall be permitted in the courtroom, nor animals, unless trained to assist a
handicapped person and their presence is not disruptive to the proceedings.



al y oft tronic devices st ned off i
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containers shall be taken into the courtroom uniess inspected by court
asne  sary to the = oceedings or for other reasons specifically found by the Coun.

(H) All persons awaiting a hearing or other proceeding shall wait in the courtroom and not in the
hallways, stairways or other areas of the building unless directed to do so by the Bailiff or Court
Security Officer.

{I) No hats, other headwear or hoodies {(with hoods up) shal! be worn in the building or in the
courtroom unless part of the person'’s religious beliefs and appraved by the Court.

(J} Failure to comply with any of said rules may resuit in appropriate sanctions by the Judge,
including a continuance, dismissal or a contempt of court charge.

RULE 4 - FILINGS/FACSIMILE (FAX)/EMAIL

(A} All papers filed with the Clerk of Court in any contested action or proceeding shall be typed on
8 %% x 11" white paper and filed under the style and number of the cause, and shall include the
name of the judge to which the case is assigned, a notation as to the type of the case, a short
description as to the type of pleading being filed and any other information required by the
applicable civil or traffic/criminal rules. All papers filed shali remain in the Clerk’s office, except as
required by the Court.

{B) FAX/JEMAIL FILING: Subject to the following provisions, parties may comply with these rules
via fax filing at (330) 872-3899 or email at court@newtonfallscourt.com:

(C) FEE AND LENC...1C, 3QCUMENT: There is a fee of $0.50 per page for all facsimiles
received and shall not exceed 10 pages. If the facsimile exceeds 10 pages, it will not be
accepted by facsimile and will need to be sent by regular US Mail. In addition, there will be a
$2.50 fee for all outgoing facsimiles. The sender shall not transmit service copies by facsimile;

(D) ORIGINAL FILING: All documents and pleadings may be filed with the Newton Falls
Municipal Court by fax as follows:

(1) Documents or pleadings WHICH REQUIRE A FILING FEE pursuant to Newton Falls
Municipal Court's schedule of fees will not be considered “filed” nor docketed UNTIL THE
FILING FEE IS RECEIVED by the office of the Clerk of the Newton Falis Municipal Court.

(2} Any person, attorney, or entity who files by fax adc  ment or pleading with the Court
attests thereby that the document or pleading transmitted is the original document or
pleading.

(3) Any person, attorney, or entity who files by fax a document or pleading with the Court
containing a signature, attests thereby that the signature is genuine and that the
document or pleading has not been altered since the signature was affixed.

{4) A fax duplicate in compliance with 1 for filing to tl
extent as an original unless:

(a) a genuine question is raised as to the authenticity of the original, or

(b) the Newton Falls Municipal Court determines within its discretion that the
filing of the original document or pleading will be required



















































APPENDIX B

NEWTON FALLS MUNICIPAL COURT

BOND & WAIVER SCHEDULE & COURT COSTS/FEES
*#**EFFECTIVE 02/01/2026%***

THIS COURT DOES NOT ACCEPT PERSONAL OR BUSINESS CHECKS
**OFr1:CERS MUST NOT.. ON THE CITATION THE #

OF PRIOR TRAFFIC OFFENSES W/IN 1 YEAR
 ETTI RE.. OF THE . HARGE**

FINES ARE DOUBLED IN CONSTRUCTION ZONES WHEN "WORKERS PRESENT"

ALL WAIVERS MUST INCLUDE PROOF OF FINANCIAL RESPONSIBILITY TO AVOID AN
FRA SUSPENSION BY THE BMV

THERE IS A 525.00 STATE BOND FEE IN ADDITION TO THE TOTAL BOND(S) POSTED

CHARGE WAIVER
SPEED (1st in a year)
1-10 over the posted speed limit $160.00
11-20 over the posted speed limit $195.00
21-29 over the posted speed limit $235.00
30 and over the posted speed limit MUST APPEAR
100 MP.H. or more MUST APPEAR
SPEED (2nd in a year)
1-10 over the posted speed limit $210.00
11-20 over the posted speed limit $235.00
21-29 over the posted speed limit $285.00
3( | over the _ sted speed 1 ¢t MUST APPEAR
L. JECTI. .. 4/4/2023
**Speed exceeding 35 mph in city limit of 25 mph (M4) (Business district) MU.. . APPE....
Speed exceeding 50 mph in city limit of 35 mph {M4) (Municipal Corp.) MUST APPEAR
A citation after 3 or more prior convictions w/in 1 year (M3) MUST APPEAR
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BOND

$195.00
$230.00
$270.00
$320.00
5420.00

$245.00
5270.00
$320.00
$420.00

$420.00
$420.00
$550.00


















14. Publications Receivi ~ Publications received by the courtr  be destroyed in the normal course
of business as soon as they are considered to be of no value by the person holding the publi |

15. Receipt Records. Receipt and balancing recards shall be retained for three (3) years or until the
issuance of an audit report by the Auditor of State, whichever is iater.

16. Requests for Proposals, Bids, and Resulting Contracts. Requests for proposals, bids received in
response to a request for proposal, and contracts resulting from a request for proposal shall be
retained for three (3) years after the expiration of the contract that is awarded pursuant to the request
for proposal.

B. Financial Records
1. Auditor Reports. Auditor of the State reporis shall be retained permanently.
2. Monetary Records. Monetary records shall be retained for three {3) years after the issuance of an
audit report by the Auditor of State.
3. Rental Escrow Account Records. Rental escrow account records shall be retained for five (5)
years after the last date of deposit with the court.
4. Yearly Reports. Yearly reports shall be retained permanently.

C. Definition of docket. As used in this rule “docket” means the record where the clerk of the municipality enters all
of the information historically included in the appearance docket, the trial docket, and journal and the execution
docket.

D. Required records. {1} Municipal courts shall maintain an index, docket, journa!, and case files in accordance
with Sup. R. 26(B) and divisions (A) and (C) of this rule.
{2} Upon the filing of any paper or electronic entry permitted by the municipal court, a stamp or entry shall be
placed on the paper or electronic entry to indicate the day, month and year of filing.

E. Content of docket. (1) The docket shall be programmed to allow retrieval of orders or judgments of the
municipal court in a chronological as well as a case specific manner. Entries in the docket shall be made as
events occur, shall index directly and in reverse the names of all parties fo cases in the municipal court and shall
include all of the following:

(a) Names and addresses of all parties in full;

(b} Names, address, and Supreme Court attorney registration numbers of all counsel;

(c) The issuance of documents for service upon a party and the return of service or lack of return;

(d) A brief description of all records and crders filed in the proceeding, the date filed, and a cross
reference to other records as appropriate;

(e) A schedule of court proceedings for the municipal court and its officers to use for case management;
(fy All actions taken by the municipal court to enforce orders or judgments;

F. Retention schedule for the index, docket and journal. The index, docket and journal shall be retained
permanently.

G. Judge Maglstrate, and Clerk Notes Drafts, and Research. Judge, Magistrate, and Clerk notes, drafts and
: ~ e purpose of co ™"~ ~ - report, opinion, or other document or memerandum may be kept
f e, ai lint ileort¢ troyed at the t

H. Jury Management Records. Yearly jury venire and juror questionnaires shail be retainec ..rtwe -
the expiration of the jury term.

1. Case Files

1. Civil Case Files. Civil case files shall be retained for two {2) years after the date of the final order of
the Court or one year after the issuance of an audit report by the Auditor of State, whichever is later,
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